
Instructions for Flexischools

- Ordering from a Smartphone or iPad -

1. On your iPad or Smartphone log into http://www.flexischools.com.au

We suggest you put an icon on your iPhone/iPad home screen to make it work like 
an App ongoing. To do this simply click 'Share' then 'Add to Homescreen'. The 
"share" button is the arrow coming out of the square.

(What about Andriod phones? Yes. On Android phone, bookmark the webpage in the 
browser and then hold your finger on the bookmark and select 'Add Shortcut' or 'Add 
to Home Screen' from the options that appear). 

2. If you have already registered simply click LOGIN and enter your username 
and password

3. If you have not now is the time to do so. Follow the prompts to confirm your 
email address and then you will receive a link to a registration page. 

Sample of login page below: 

Simply click LOGIN and enter your username and password.

http://www.flexischools.com.au/


Below is the dashboard where you can view your students – and most importantly 
add students. Simply click ‘Add New Student’ and follow the prompts (make sure you 
know your child’s learning team). 

Staff simply choose ‘STAFF’ as the learning team when registering your details to 
receive a lunch order. 

Once setup, click the first student you wish to order food for. Please be aware that 
you complete one student at a time, pay and then go back and order for the next 
student. 

Once students are added. Click the name of the person you are ordering for, then 
click the date of the lunch order (dates we do not sell are blocked out). 



Then click on LUNCH to get started (the other options are not available at this time). 

Next up are the 3 sections of food options. 
- Hot Food
- Sandwiches/Wraps and Rolls
- Snacks (Fruit/Yoghurt).



View each section by clicking on it and return back to this menu by clicking ‘Category 
List’. 

Sandwiches, Wraps and Rolls are ‘MAKE YOUR OWN’. Which basically means you 
build a meal by first choosing your bread, then adding meats, salads and 
condiments. Price is calculated at the bottom under ‘Order Pad’. 

You must choose a Bread and don’t forget to include TOASTED if you want your 
sandwich toasted. 



Below is a sample of a Toasted Whole meal Sandwich with margarine and cheese for 
$1.80 (price as shown on the ORDER PAD at the bottom of the screen in Red). Here 
I can click ‘CONFIRM ORDER’ if my sandwich is complete.  

Note you can untick at any time to add or remove items and re-calculate!

The next screen will summarize your sandwich. 

You can now go back and add HOT FOOD or SNACKS or if you are finished, click 
CONFIRM ORDER, which then takes you to the payment stage. 



If you have returned to the category list, you can now go into HOT FOOD and add 
items from this area to. 

Once you add a hot item, the price is added to the PAD at the bottom. Confirm your 
order once completed or return to the Category to add a SNACK. 



Payment Options are then brought up. Follow the prompts to make your first deposit 
using Visa/Mastercard/PayPal or Direct Deposit. Be aware if you directly deposit into 
the Flexischools account it takes a few days to arrive on your flexischools account. 

cont’d next page

Once you have established your payment method and finalized your order you will 
receive confirmation of that via email. You can also view and cancel orders through 
your account. 

Don’t forget to return and order for all your children (each child must be done 
individually). 

And remember you can setup reoccurring orders for children who prefer the same 
item each week!

If you have any problems please call Laura on 0407 109 147. 




